TENDER

“SUPPLY OF MANPOWER SERVICES FOR THE OFFICE OF ODISHA RAIL
INFRASTRUCTURE DEVELOPMENT LIMITED AT BHUBANESWAR FOR ONE YEAR.”

Tender Notice No: ORIDL/HR/TME/MPS/04/2025/02. Date:-2%11.2025

Bid Documents
November- 2025

ODISHA RAIL INFRASTRUCTURE DEVELOPMENT LIMITED
(A JV of Govt. of Odisha & Ministry of Railways)
6t Floor, IDCO Towers, Janpath, Bhubaneswar - 751022
Email: info@oridl.in, Website: www.oridl.in
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Notice Inviting Tender

ODISHA RAIL INFRASTRUCTURE DEVELOPMENT LIMITED
(A JV of Govt. of Odisha & Ministry of Railways)

No.: ORIDL/HR/TME/MPS/04/2025/ 072 Date:2%.11.2025

1. Managing Director, Odisha Rail Infrastructure Development Limited (ORIDL in
abbreviation), 6t Floor, IDCO Towers, Janpath, Bhubaneswar-751022, invites bids in
prescribed forms for supply of manpower service, detailed in the table given below.
Bidders are advised to examine carefully all instructions including
addendum/ corrigendum, conditions of contract, forms, terms, technical specification,
bill of quantities etc. in the bid document.

Sl. Name of Service Estimated Cost Bid Service
No. of Tender | Security Period
Rs. (Rs.)

1 | Supply of manpower services for | Rs.19,23,996/-% Rs.38,500/- | 12 Months
the Office of Odisha Rail -

Infrastructure Development
Limited at Bhubaneswar for one
(01) Year

*Excluding GST.

2. The tender document c¢an be downloaded from the company’s website
(www.oridLin/currént-tenders/).
3. The Bid Security can be deposited in any of the following modes:
(i) In the form of Pay Order/Demand Draft in favour of ODISHA RAIL
INFRASTRUCTURE DEVELOPMENT LIMITED payable at Bhubaneswar.
(ii) Through Bank transfer to the following account:
Name of Account: Odisha Rail Infrastructure Development Limited
Current Account No.: 00000038164830943
Name of Bank: State Bank of India, IDCO Tower Branch, Bhubaneswar
IFS Code: SBIN0007891.
Bidders have to submit Online Payment /NEFT/RTGS receipts containing the
reference details along with their bid if payments have been made electronically.
(1ii) Fixed Deposit Receipt issued by any Scheduled Bank in India in favour of Odisha Rail
Infrastructure Development Limited
(iv)  The Bid Security shall be deposited either in cash in the bank account of ORIDL
mentioned above or submitted as Bank Guarantee bond from a scheduled commercial
bank of India or as mentioned in tender documents. The Bank Guarantee bond shall be as
per Annexure-III and shall be valid for a period of 90 days beyond the bid validity period.

V) In case, submission of Bid Security in the form of Bank Guarantee, following shall
be ensured:

24 period of 90 days beyond the validity
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period for the Tender.
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Notice Inviting Tender

4. The physical tender documents shall be submitted in a sealed packet containing Bid
Security & the Bid document downloaded from ORIDL website. The rates should be filled
up in the column provided for this purpose in the Tender Schedule (Section V of tender
document).

5. The envelope containing the Bid documents should be super-scribed with the Tender
Notice Number and should be submitted before 15.00 hours: of Dt-23.12.2025 in the Tender
Box provided in the Office of Odisha Rail Infrastructu.:efkﬁeyelopment Limited, 6t Floor,

of the tenderers or their authorised repﬁ‘ﬁématlves mtendm'gﬂ} attend tﬁ? opemng Any
tender received later than the date and time o of submission of téaders shall be rejected and

6.

7.

8. __'Eéfore submission/opening of tenders,
postpone the tender i ening date and to accept/reject/cancel tender without
assxgung Nrea_sons th '

9. Bldde;'ﬁ‘la;'hﬁ o ﬁﬁt they aﬁ@ﬁable to be dlsquahfled at any time during tendermg process

O in cage any of the inforination fix HEC
b1ddm' shall be forfeltéaéﬁhe der:lﬁ:ﬁﬁ of ORIDL in this regard shall be fmal and binding.

. The valldjty of the offer s hall be 60 days from the date of opening of the tender.

For and on Behalf of
Odisha Rail Infrastructure Development Limited,

Diregto¥ (BD&F)
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SECTION - II 5
REGULATIONS FOR TENDERS AND C
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Regulations for Tenders and Contracts

REGULATIONS FOR TENDERS AND CONTRACTS
1) Applicability: These instructions shall be applicable for this Tender.

2) Order of Precedence of Documents: In a tender/contract, in case of any difference,
contradiction, discrepancy, with regard to Conditions of tender/contract,
Specifications, Drawings, Bill of quantities etc., forming part of the tender/contract, the
following shall be the order of precedence:

a) Letter of Award
b) Tender Schedule (Schedule of Items, Rates & Quantities)
¢) Conditions of Contract

3) Interpretation: These regulations for Tenders and contracts shall be read in conjunction
with the Conditions of Contract annexed to the Tender Forms.

4) Definition: In these Instructions to tenderers the llowing terms shall have the
meanings assigned hereunder except where the Cdnté’%z}mﬁi;l-lerwme requlres

a) “Odisha Rail Infrastructure Development Limited” /i

. the Joint Venture Company registe: :

te t (CIN-
U749990R20178GC026765) with itsyRegisteredioffice at 6#:Floor, IDEO Tower,
Janpath, Bhubaneswar, it is re @%nted by the Managi ﬂ'f‘ any person

authorised by him. et
b) “Managing Director” shall

;"'_ 1 the Officerlﬁzﬂharge" of the general
superintendence and cqnffrol of ORF '
¢) “Tenderer”/ “Bid deﬂﬁsh_;-__,qlean the pers

successors and peimil -
”Open Teai!fers ll:mean the tem anItEd in open and public manner and

;] \ 4
 shall be the daté‘of publication in newspaper.

!M'iall also include the plural and vice versa where

FRS FOR SERVICES

any of the Tender Forms or should he be in doubt as to their meaning, he should at once
notify the authority inviting tenders. The tender inviting authority may, if deemed
necessary, clarify the same to all tenderers. It shall be understood that every endeavour
has been made to avoid any error which can materially affect the basis of tender and
successful tenderer shall take upon himself and provide for the risk of any error which
may subsequently be discovered and shall make no subsequent claim on account
thereof. e

8) Bid Security:
< (1) (a) The tenderer shall be required to deposit Bid Security with the tender for the due
: performance with the stipulation to-keep-the offer open till such date as specified in
the tender, under the conditions, df terider. {F ie bid security shall be as under:
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Regulations for Tenders and Contracts

Value of the Work Bid Security
For services estimated to cost up to X 1 crore 2% of the estimated cost of the work
Note:

(i) The bid security shall be rounded off to the nearest X100. This Bid Security shall
be applicable for all modes of tendering,

(if) Any firm recognized by Department of Industrial Policy and Promotion (DIPP)
as ‘Start-ups” shall be exempted from payment of Bid Security deposit detailed
above.

(i)  100% Govt. owned PSUs shall be exempt from payment of Bid Security
deposit detailed above.

(iv)  Labour Cooperative Societies shall deposit only 50% of above Bid Security
deposit detailed above

(v) MSEs registered with District Industries Centres, Khadi and Village Industries

Commission, Khadi and Village Industries Bqard Coir Board, National Small

s

Industries Corporation, Directorate of Hax aft and Handloom, any other
body specified by Ministry of MSME or Stdrtuwﬂas recognised by Department
of Industrial policy & Promotion shall be exem 1
Security deposit detailed above. T

e;

ORIDL website and the tendere; iﬁ‘{igmutted to tende ing | on of stipulation

on his part, that after submitting his tenid er he will not rwﬂe fromvhis offer or modify

the terms and conditions thereof in a ﬂt@mner not accepta})le to ORIDL. Should the

tenderer faﬂ to observe’ m'ea{nply with the. aid shpulaﬁon the aforesaid amount
o C ; 4

() If this tendeﬂs aéqayuted this Bi Sec

be returned Qp the smﬁsful bldder"'él_ :
performapce gparanteé as per clause 1 -.%"""",_

(Section-I1). TWQ Bld SeCu%mty of Other Tendé‘t‘ers shall, save as herein before prowded

be returned to n, bi L sha

bt iyshappen the

# "thereon

(a \A(‘iyjﬁefore submltﬁng a tender, the tenderer will be deemed to have satisfied himself
by aétﬁa&mspectlon of the office location and working environment, that all conditions
liable to be‘encountered during the execution of the service are taken into account and
that the rates he enters in the tender forms are adequate and all-inclusive for the
completion of service to the entire satisfaction of the ORIDL.

(a)(ii) Tenderers will examine the various provisions of The Central Goods and Services
Tax Act, 2017(CGST)/ Integrated Goods and Services Tax Act, 2017(IGST)/ Union
Territory Goods and Services Tax Act, 2017(UTGST)/ respective state’s State Goods
and Services Tax Act (SGST) also, as notified by Central/State Govt. & as amended
from time to time and applicable taxes before bidding. Tenderers will ensure that full
benefit of Input Tax Credit (ITC) likely to be availed by them is duly considered while .
quoting rates.
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Regulations for Tenders and Contracts

(a)(iii) The successful tenderer who is liable to be registered under
CGST/IGST/UTGST/SGST Act shall submit GSTIN along with other details required
under CGST/IGST/UTGST/SGST Act to ORIDL immediately after the award of
contract, without which no payment shall be released to the Contractor. The Contractor
shall be responsible for deposition of applicable GST to the concerned authority.

(@) (iv) In case the successful tenderer is not liable to be registered under
CGST/IGST/UTGST/ SGST Act, ORIDL shall deduct the applicable GST from
his/their bills under reverse charge mechanism (RCM) and deposit the same to the
concerned authority.

(b) When service is tendered by a firm or company, the tender shall be signed by the
individual legally authorized to enter into commitments on their behalf.

. J"‘ﬁ&

(d) ORIDL will not be bound by any pOllﬁi T!D'Fx': .

rey gran hy the tqnﬁbrer or by

changes in the composmon of theﬁrm made su f t to mggﬁ‘uhon of the

' dttorney ‘and changes after
argeable £0 the Contractor.

submitted along with bid are tme and factuﬁﬂ‘itandard format of cerhficate to be
submltted by the bldder is enci’éﬁé@ 7

: c SII ERATION OF TENDERS
lz)ﬁlght of ORIDﬁ}udeal with ‘_’Ianders ORIDL reserves the right of not to invite tenders
. T@r any service orservices oF’% invite open or limited tenders and when tenders are

Ea]led to accept a te“'.”_" er in whole or in part or reject any tender or all tenders without
ing reasons for: &ny such action.

ION CBITERIA

a) The tender’ “proposals will be summarily rejected if, Bid Security Deposit in
prescribed form is not submitted along with the tender document.

b) The successful bidder will be the one having lowest financial proposal (L1) and
satisfying the eligibility conditions.

13) EVALL mgg

CONTRACT DOCUMENTS
14) Execution of Contract Document: The Tenderer whose tender is accepted shall be
required to appear in person at the office of ORIDL, or if tenderer is a firm or
corporation, a duly authorized representative shall appear and execute the contract
agreement within seven days of notice from ORIDL that the Contract Agreement is
ready. The Contract Agreement shall be entered into by ORIDL only after submission
of valid Performance Guarantee (e 75% of the accepted contract value) by the
Contractor. Failure to do so shall xe.ps‘htute aj;heach of the agreement affected by the
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Regulations for Tenders and Contracts

acceptance of the tender. In such cases ORIDL may determine that such tenderer has
abandoned the contract and there upon his tender and acceptance thereof shall be
treated as cancelled and ORIDL shall be entitled to take action as per the Bid Security
Deposit and recover other dues payable to the Contractor under this contract. The failed
Contractor shall be debarred from participating in the re-tender for that work.

Mode of depositing Performance Guarantee:- The Performance Guarantee can be
deposited in any of the following modes:

a) In the form of Pay Order/Demand Draft in favour of ODISHA RAIL
INFRASTRUCTURE DEVELOPMENT LIMITED payable at Bhubaneswar.

b) Through Bank transfer to the following account:

i. Name of Account : Odisha Rail Infrastructure Development Limited
ii. Current Account No. : 00000038164830943
iii. Name of Bank: State Bank of India, IDCO Tower Branch, Bhubaneswar

iv. 1FS Code : SBIN0007891.

v. Bidders have to submit Online Payment / NEFT/RTGS receipts containing the
reference details along with their bid if payments have been made
electronically.

¢) Fixed Deposit Receipt issued by any Scheduled Bank in India in favour of Odisha
Rail Infrastructure Development Limited.

d) The performance guarantee shall be deposited either in cash in the bank account
of ORIDL mentioned above or submitted as Bank Guarantee bond from a
scheduled commercial bank of India or as mentioned in tender documents. The
Bank Guarantee bond shall be as per Annexure-lIl and shall be valid for a period
of 60 days beyond the contract completion period.

15) Form of Ccu;ﬂ:a;t Docuﬂtent' Every coﬁttxj' shall be complete in respect of the
document it sh“ail 50 constx}:ute Not less tha*h 2 copies of the contract document shall
be signed by the €0 _eeén‘t%umpt_y and the Contractor, and one copy given to the
Contractor,. The conﬁ'm document required to be executed by the tenderer whose

I;ender is at‘&gf)!gg shall ’@@Q agreement as per specimen form Annexure- .
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Tender Form

ODISHA RAIL INFRASTRUCTURE DEVELOPMENT LIMITED

TENDER FORM

Tender No. ORIDL/HR/TND/MPS/04/2025/ Date:-

Name of Service: “Supply of manpower services for the Office of Odisha Rail Infrastructure
Development Limited at Bhubaneswar for one Year”

To

The Managing Director, ORIDL

1.

Page 12 of 32

1/We have read the various conditions to tender attached hereto
and agree to abide by the said conditions. [/We also agree to keep this tender open for
acceptance for a period of 60 days from the date fixed for opening the same and in default
thereof, I/ We will be liable for action as per Bid Security Posu’ 1/We offer to do the
service for ORIDL, at the rates quoted in the attache ' ,edule and hereby bind
myself/ ourselves to complete the service in all re: months from the date
of issue of letter of acceptance of the tendel;«. I e,

Contract
A sum of z

15 a ready '

“Security shaﬂ::mnd forfefted without pre]udlce to
my /our Tender is accepted and if:
Guaran{‘éé‘ﬁimm the time specified in the

any other right or remedies in ca

a. 1/We do not sul:;ngt he Perfor
Tender documer _ 0

b. I/Wedonot exetute ntract dotun’@ms wathln seven days after receipt of notice
issued by ‘ORIDL that such documents are geady; and

c. I/We do not cbmncggmesezwce within fifteen days after receipt of orders to that
effect. - -

I/ We amfa‘ré"",fﬁtartu m registered by ........................ Department of Industrial

Po&xcy and Proﬁnﬁpn (DI P) and my registration number is ................ valid upto

A v (Copy. enclosenﬁ’and hence exempted from submission of Bid Security.

We re a 100% Govt.'ewned PSUs and hence exempted from submission of Bid Security

_‘.

aré.a Labour Coopm'ahve Society and our Registration No. is .................... with
....... e . .....and hence we have submitted Bid Security Deposit.

Until a ‘Forma,l -agreément is prepared and executed, acceptance of this tender shall
constitute a bmdmg contract between us subject to modifications, as may be mutually
agreed to between us and indicated in the letter of acceptance of my/our offer for this

service.

Signature of Witnesses:

(1) Signature of Tenderer(s)

2)

Date

Address of the Tenderer(s)

Seal & Signature of the Tenderer
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Tender No- ORIDL/HR/TMF/MPS/04/2025/ Conditions of Contract

CONDITIONS OF CONTRACT

1) ORDER OF PRIORITY OF CONTRACT DOCUMENTS:
Where there is any conflict between the various documents in the contract, the
following order of priority shall be followed i.e., a document appearing earlier shall
override the document appearing subsequently:
Letter of Award
Bill of Quantities (Schedule of Items, Rates & Quantities)
Conditions of Contract

2) Eligibility Conditions

a. Work experience:- the bidder should have satisfactory completed in the last three
previous financial years and the current financial year up to the date of opening
of the tender one manpower supply service Lq;'tﬁ:_ ct for a minimum of 35% of
advertised value of the bid from Govt, semi-Govt: organisation, PSU. (Completed
manpower supply service contract includes ongoing §ervice contract subject to
payment of bills amounting to at least 35% of the advq;'-;m;ed value of | ﬂ]e bid).
Certificate to this effect from the cheﬂx ‘must be submitted: Mg w1th m’der

The bidder shall submit detailss 55 iwork executed by, them in tf‘le"&mexed format
(Annexure-1V) along with bid for the service contracts to be considered for
qualification of work expe‘hence crf&ria clearly |ndlaat1ng the nature / scope of
contract, actual completion cost and acm date of Completlon for such contract.

Work experience certifica :
Hoverer Certificate from publ l’:‘!ﬁmd comp
annual tumm{érof"

} JR& 500 crore an@ above subj@c‘f to the same being issued from
their head: dff:ce by a’_ﬁe_rson of the Cum?any duly enclosing his authorisation by
the maﬂagément for 1$gumg such crede’ﬁﬁé}s will be considered.

b. Financial St. g ﬁi&hﬁdder should have an aggregate financial turnover not

_less than 1.5 hmey‘ﬁl ertised Efd value during last three previous financial
'years a,nﬁ in the le,’gnt financial year up to the date of opening of the tender.
The audlteﬁ ‘balance ‘sheet reflecting financial turnover certified by Chartered
Accountant ‘with their stamp signature and membership number shall be
considered for this purpose.

L. The contractor should submit his offer with Tender Submission Sheet (Tender

"\ Form) duly signed, which, inter-alia makes his offer to remain valid for 60 days

*aiang with the ¢opy of work experience (in the enclosed format at Annexure-1V)
for the last three years awarded to them by Govt, Semi-govt. organizations in
support of their credentials.

d. The contractor should submit the documents as mentioned in Annexure-V along
with their Tenders. Non submission of any of these documents would make the
Tender of the bidder liable to be rejected.

e. The tenderer must have registered office or one of the branch office should be
located in Bhubaneswar.

f. The tenderer must have at least 3 (three) years’ experience in providing
manpower supply service to Government Department/PSUs.

g. The tenderer must have their own bank account. Bank Account details to be
submitted.

h. The tender must not be black listed-by Government/PSU/Banks, Declaration for
the same must be attached w;ﬂ; the teq&e( documents. (In Annexure-II )
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3) SCOPE OF SERVICE
Detailed Scope of service is specified in the Section -V (Tender Schedule) of the
Tender Document.

4) QUOTED RATES
The rates for the various items are to be quoted in the Rate sheet of Tender Schedule
contained in the tender document. The rates to be quoted shall be for the complete
scope of service as described in the tender document. Any item included in the scope
of service may not be exclusively described in Bill of Quantities. The rates to be
quoted in the Rate Sheet shall also take care of all such items of service. No
additional amount except for the accepted rates in the Rate Sheet shall be payable
for completing the total scope of service.

s?.'

General directions and descriptions of items ‘g?eﬁyg@t necessarily repeated nor
summarized in the Bill of Quantities. References to ﬁjg‘\;elevant sectiops of the
Contract document shall be made beforeq oting rates in the Rate Sheet.

ervice, all

al, equipment etc,
, cost of atten&lrgg meetings with ORIDL,
as per requitement, insurance for the

The quoted rates shall be inclusive g
incidental charges, cost of mobilizdtio
cost of lodging/boarding /’rranspo" atior
and other stakeholders at_._\ghnous pf

approxims ‘___"_,anly and aﬁé subject to va _
ORIDL dbes ng rantex  any service uncwr each item of the Schedule.

o8 ful tenderer who is liable to be registered under
Q§T/ SGST Act shall submit GSTIN along with other

ediately after the award of contract, without which no payment
shall be'relea sed to the Contractor. The Contractor shall be responsible
for deg@smon of applicable GST to the concerned authority.
In ca&e the successful tenderer is not liable to be registered under
JEGST/IGST/UTGST/ SGST Act, ORIDL shall deduct the applicable
GST from his/their bills under reverse charge mechanism (RCM) and
deposit the same to the concerned authority.
iii. ORIDL is registered with the GST Authorities. The GSTIN is
21AACCO4684M127.
6) Execution of Contract Document:
The Tenderer whose tender is accepted shall be required to appear in person at the
office of ORIDL, or if tenderer is a firm or corporation, a duly authorized
representative shall appear and execute the contract agreement within seven days
of notice from ORIDL that the Contract Agreement is ready. The Contract
Agreement shall be entered into by ORIDL only after submission of valid
Performance Guarantee by the Contractor i.e., 5% of the accepted contract value.
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7) Educational qualification and Competencies of the manpower is as follows: -

a.

Page 16 of 32

Duties of the staff:
For highly skilled “Accountant”.

i

1i.

fil.

iv.

Vi,

L
ii.

V.

Vit i i

Vil.

vi.

19'&&&&1’me printers, scanning etc.

She/he should know the book keeping and accounting operation in
tally software.

She/he must possess the sound knowledge of filing of statutory returns
like GST return, TDS return, professional tax return etc.

Preparation of Bank reconciliation statement and Accounts ledger
reconciliation.

Maintenance of files in proper order to comply the statutory
requirements and she/he should be able to retrieve those files
whenever asked to do so. o

She/he should be able to work on,
statements etc. '
She/he is also required to attend banks S
on ORIDL work.

puters for preparing letters,

repalrs
Act as nodal persorf-

?\
I receipt &- . gfh:h mailing letters, receiving
nt’s.and hand@ﬁg over to the concerned official.

"'Qﬁﬂce and erran 7
ral support to visitors.
ir (P&P)'s schedules, calendars and

She/he may also be required to do spiral binding of reports and
maintenance of files in proper order in the file cabinets and almirahs.
She/he should be able to retrieve those files whenever asked to do so.
While carrying files from one office to another, she/he must ensure that
there is no loss of record or paper from the files.

She/he is also required to undertake routine housekeeping works in the
office.

She/he is also required to attend banks and post office on ORIDL
works.

She/he is also entrusted with opening and closing of Office every day.
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For semi-skilled Category “Administrative Assistant”.
i.  She/he should know the operation of photocopier machine, fax
machine, printers, scanning etc.
ii. She/he may also be required to do spiral binding of reports and
maintenance of files in proper order in the file cabinets and almirahs.
iii.  She/he should be able to retrieve those files whenever asked to do so.
While carrying files from one office to another, she/he must ensure that
there is no loss of record or paper from the files.
iv.  She/heis also required to undertake routine housekeeping works in the
office.
v. She/he is also required to attend banks and post office on ORIDL
works.
vi.  She/he is required to undertake typing works as and when instructed.
vii.  She/he is required to discharge the duties of a receptionist.

For semi-skilled Category “Multi-Tasking” Attendant. %
i. She/he should know the operati hotocopier mactjl‘ime, fax
machine, printers, scanning ete. i ' G
ii. She/he may also be tqured to d
maintenance of files in} oper order in theﬂie cabine S
iii.  She/he should be able te ,:(;Qtneve those flleiwhenevei' asked to do so.
While carrying, fﬂes from or office to anomerfshe/ he must ensure that
there is no ]st'__ .r_-.gecord or pape
She/ he is also reqﬁiiad to undel"ﬁ@ke

..i i.  Operati e official vehicle of ORIDL on all working days wnthm
Bhubaneswar d outside Bhubaneswar as per administrative
requu*ement

Daily inspection and cleaning of the vehicle.

Periodi¢al washing of the vehicle.

Attendmg to minor repairs arising out of the operation of the vehicle.
JAnY other work assigned as and when required by ORIDL.

For Skilled Category “Sr. Office Attendant”.
i. She/he should know the operation of photocopier machine, fax

machine, printers, scanning etc.

ii. She/he may also be required to do spiral binding of reports and
maintenance of files in proper order in the file cabinets and almirahs.

iii.  She/he should be able to retrieve those files whenever asked to do so.
While carrying files from one office to another, she/he must ensure that
there is no loss of record or paper from the files.

iv.  She/he is also required to undertake routine housekeeping works in
the office.
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v.  She/he is also required to attend banks and post office on ORIDL
works.
vi.  She/he is also entrusted with opening and closing of Office every day.

For un-skilled category “Jr. Office Attendant”.

i.  She/he should know the operation of photocopier machine, fax
machine, printers, scanning etc.

ii. She/he may also be required to do spiral binding of reports and
maintenance of files in proper order in the file cabinets and almirahs.

iii. ~ She/he should be able to retrieve those files whenever asked to do so.
While carrying files from one office to another, they must ensure that
there is no loss of record or paper from the files.

iv.  She/he is also required to undertake rout&he housekeeping works in the
office.

v. She/he is also required to attend- bank;s qncl post office an ORIDL
works. i

vi.  She/he is also entrusted with opening and cf ing of Office evg!;.y day.

Educational Qualification: -
For highly skilled “Accou n,mt"
i. Graduate in commerce. from rewgmsed urhvers;ty ‘and must have
passed CA Intef/ CMA In
of Chartered At:eountants of
of India. T g

For highly skilled Category ”Ofﬁce Supe risor
i. Graduatein any discipline. fmm recogmsed university in India.
ii. _‘_-:-‘Should have at least 10 years of:Working experience in Government
4 (ﬂtate/(:entm:l)/ Semi Govt,/PSU/Joint Venture or in Private
Orgﬁﬁisatmms ‘dealing with  Office Management, Inventory
ment, llaswn‘mg %rks etc.

For Sem'l-skllled cat egory “Office Attendant”
i ’\Aatri\cula te (C“féss 10t Pass).

For Seml-skll"!‘nd category “Administrative Assistant”
il Matncu}ate (Class 10th Pass).

'For Sg;ni-skllled category “Multi-Tasking Attendant”)

L 7t class pass, with adequate experience in gardening, cooking, vehicle

cleaning etc.
For Un-skilled category “Jr. Office Attendant”

i Matriculate (Class 10th Pass).

For skilled Category “Sr. Motor Vehicle Operator cum Maintainer”

i The staff must be in possession of valid Driving Licence having 10 years
of driving experience to drive LMVs and should be in good physical
health. She/he must be provided with proper photo ID card and
uniform (white bush shirt, white trouser and white chauffer cap).

ii. 7' class pass.
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For Skilled category “Sr. Office Attendant”
1. Intermediate (Class 12t Pass).

8) Other Conditions of contracts are as follows: -

a) ORIDL will assess suitability of the candidates, proposed to be provided by the
manpower supply agency. After approval of the candidates by ORIDL (s)he
can be employed against the contract.

b) Age of the candidates should be above 18 years and below 57 years as on the
date of publication of Tender Notice.

¢) The date of commencement of supply of manpower shall be the date of issue
of LOA or its actual operation whichever is later.

d) The period of completion of work shall be 12 (twélve) months from the date of
issue of LOA. 5 N

e) BOQ Rate mentioned is inclusive of moblhzah mobilization, all statutory
dues like deposition of EPF, ESI contribution, msumgme etc. Nothing Eg(tra will
be paid on any accounts. }

f) The quantities shown in Bill of ﬁ&nmﬁ BOQ) i ative and may vary as
per requirement of ORIDL fromy to time. The ¢ontractor h ILfiot have any
claim on this account. S5 A g

g) On completion of the wqrf( to 1@ satisfaction of DL, thezéerwce provider
shall be entitled for payment due h:lm at the end @&each month. The service
provider will subnutﬂ&;#@ll after expit iry. of calenda month For the provision

v“""'

of service for a part of memm pro-r. '_ Pe yment will be made for the actual

fah

number of days for which setvice has been -ﬁp qvnded including authorised

hohdays iR, ) i

like Efma— SIC etc. 3’?‘3]’8 prescrlbed ‘ﬁpvemment from time to time, are paid

to the staff _,., ,ploy@ for the purpose of the contract. The agency shall submit
“ha & . j;b,e amount against statutory, allied benefit like

b _4.

~ tocredit the payment fhrough RTGS/NEFT mode.
) The contractoi' ‘must pay the amount mentioned in column 05 of the Bill of

8 IRL with, ,lh 7t of every followmg month and must deposit in the PF/ESI
mounitEs mentioned in column 06 & 07 respectively of the Bill of Quantity
cum Rate Sheet to the PF/ESI account of the personnel every month with in
due dates without fail. The proof of the same is to be submitted to this office
for verification and bill processing along with following month bill.
The service provider shall ensure the payment of wages mentioned in the rate
column of BOQ to their staff with in 7t of the following month. The payment
to the workmen deployed by the service provider should be credited to their
respective bank account through RTGS/Fund Transfer by the service provider.
The proof of the same is to be submitted to this office for verification.
m) The rate per month indicated in the 8% column of the BOQ is inclusive of EPF,
ESI and exclusive of contractor’s commission. Contractor/service provider
should quote his rate in singe percentage terms (both in figures and words)
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n)
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ORIDL reserves the right of termination of the contract with immediate effect,
this will apply, if it is established that the agency has/have not been able to
follow Central Govt. and State Govt. laws or has/have breached any provision
of the contract agreement.

ORIDL also reserves the right to terminate the contract by giving 7 days and 48
hours” notice in case of ORIDL administration desires to have its own
arrangement.

The tenderer has to supply the above service at the corporate office of ORIDL,
Bhubaneswar for carrying out the contract.

All disputes are subject to Bhubaneswar jurisdiction only.

This is purely a service contract like all other service contracts. Hence, the
contractor is entirely responsible for the employment of its people and shall be
liable for observance of all statutory prowsmn&bf Government. No claim for
employment by the manpower engaged hatsoever ground shall be
entertained by ORIDL.
Service provider shall provide all the serv1ces.--3§k:_l_uded in the §chedule
everyday (i.e. from Monday to S[,J,pd@.)v Howe‘%‘é}} weekly res!* sto the
manpower, provided by service pit “will be allov&@'ﬁjmce a w‘ﬁ‘( on any
day as per convenience of ORIDL. Alb ‘quoted. idering above
aspect into consideration. & 4

The rate quoted shall be fifrm
part of the service prouider
All statutory taxes afic l;a.blhtles Ieviﬂd,g to be Ievlad by the Central & State
Government or other goﬁe&ung authority f from time to time shall be borne by
service prowder ancl rate shan_be inclusive | all ‘applicable taxes (excluding

tutory ebligations on the

: perlod
the Sdt'leaCthI'l of ORIDL's representatwe Rate

sound and eﬁﬁtlent marir"ler
The Lontrattéit shall take out and keep in force policies of insurance against all
liabilities and recogmzed risks in respect of accidents to the persons employed
by the service prowder for the purpose of carrying the works of this contract.

| respects of staff engaged by service provider, they shall be solely responsible

for all laifms under workmen compensation Act and Labour Contract Act etc.

The service provider will be solely responsible for the compliance of statutory
regulations applicable to service providers labour as also other central and state
Government statutory Regulations associated with works such as provision of
Minimum Wages Act, 1948, the workmen Compensation Act ,1923 etc. No
liability whatsoever shall be attached to ORIDL on account of any failure on
the part of the service provider to observe these regulations.

aa) Any damage, deterioration, loss caused to ORIDL's property due to negligence,

carelessness on the part of workmen employed by service provider shall be
made good by service provider at his own cost.

bb) The service provider will be respon51ble for ensuring good conduct on the part
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cc) Service provider is advised that persons suffering from contagious or infectious
diseases shall not be employed or permitted to work in ORIDL premises.

dd)ORIDL will not be responsible for any injury/sickness of the workmen
(deployed by the service provider) during the course of their duties or out of
their duty hours.

ee) ORIDL will neither provide any residential accommodation nor any transport
service for any of the employees/ workmen of the contractor deployed for the
same.

ff) The employer & employee relationship should be devoid of any illegal
gratification.

gg) Any statutory changes notified by Govt. from time to time is applicable to this
contract.
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ANNEXURE -1

ODISHA RAIL INFRASTRUCTURE DEVELOPMENT LIMITED
CONTRACT AGREEMENT OF WORKS

CONTRACT AGREEMENT NO. DATED
ARTICLES OF AGREEMENT made this day of 20 between
Odisha Rail Infrastructure Development Limited acting through the Managing Director
hereafter called the "ORIDL" of the one part and herein after

called the "Contractor" of other part.

WHEREAS the Contractor has agreed with ORIDL for sperformance of the works
set forth in the Schedule hereto ¢ iexed upon the Conditions of
Contract, corrected up to latest correction slips AND WHERE ‘,i"" ‘-j;he performance of the said
services is an act in which the public are interested. ;
NOW THIS INDENTURE WITNESSETH that in c0n51deral10n to the payments to beitj‘aade by

ORIDL, the Contractors will duly perform the said'se  in the said'sehedule setforth and .
shall execute the same with great promptnessj€are and accuracy. Lin a W'@i&l fike manner

to the satisfaction of ORIDL and will comylgte the same in ageordance Wi&’: ‘the and said
conditions of contract on or before the __~‘day.of w. ancL%lll maintain the

said services for a period of " Calend: __.;n.months from é@ certified date of their
completion and will observe, fulfil an& ep all the cmgimons there?m mentioned (which shall

be deemed and taken to be part of this Lé’ﬁh'a(t as if thé‘ﬂﬁme have been fully set forth herein),

AND ORIDL, both hereby agree that if the Gontractor sha gly perform the said works in

the manner aforesaid and ,QbﬁMQ and keep thg‘z&ud terms and conditions, ORIDL will pay or

cause to be paid to the for the said works on'the final completion thereof the

amount due in respggt’ he ' rates specified "the Schedule hereto annexed.

_,

Contractor -
Addresgs
Date _\4_

Designation
(For ORIDL)

Date .

Slgnature v itnesses (to Sig":i;ature of Contractor) with address:
Witnesses: B

8
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ANNEXURE-II

FORMAT FOR DECLARATION TO BE SUBMITTED BY TENDERER ALONGWITH THE
TENDER DOCUMENTS

| . S (Name and designation) ** appointed as the attorney/authorized
signatory of the tenderer (including its constituents),

M/s (hereinafter called the tenderer) for the purpose of the
Tender documents for the service of as per
the tender No. of ORIDL, do hereby solemnly affirm and state on the behalf of

the tenderer including its constituents as under:
1. 1/we the tenderer (s) am/are signing this clocument after carefully reading the
contents.
2. 1/We the tenderer(s) also accept all the conditions Qg e tender and have signed all
the pages in confirmation thereof. G
3. 1/we hereby declare that1/we have downloaded the tend&r documents fromQRlD L’s
website www.oridLin. I/we have verified the content of“‘»‘ﬁte document from the
website and there is no addition, no del@&d’@éﬁ oﬁ the con’r&ﬁ of the
tender document. In case of any dlsqﬂpancy noticed at.any s""""ﬁ.‘_f. ﬁeﬁa'luahon of
tenders, execution of services or fiflal payment of the contract, rﬁﬁe ‘master copy
available with ORIDL Adnumstra‘ﬁ'oﬁ"ﬁaﬂ be final and bﬂiﬁmg upon me/ us.
4. 1/we declare that1/we am/ ar&hot defaum in deposntmg E;.nployee and Employers
shares of EPF & ESI a its, to Loncéﬂ\f

outstanding EPF & ESI dues for'aﬁaxe than 02 g

B
made any misleading or false
cbments in proof of the qualification

I/We also unmd at.
documents/ credenﬁa[g‘ 5&1

zgx;d documents, submitted bmyzé
9, f}we also understaﬁ’id that if the certificates submitted by us are found to be
se/forged or mcormct at any time after the award of the contract, it will lead to
miflation of the contract, along with forfeiture of Performance guarantee besides
actugg ymlded in the contract including banning of business for a period
of up to five years.

Place:
Dated: _
** Details as appropriate are to be filled in suitably by tenderer.
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Annexure -II1

(Bid Security / Performance Guarantee)
Bank Guarantee Bond from any scheduled commercial bank of India

(On non-judicial stamp paper, which should be in the name of the Executing Bank).

Name of the Bank: -
Managing Director,
Odisha Rail Infrastructure Development Limited

Beneficiary: Odisha Rail Infrastructure Development Limited

Bank Guarantee Bond No.: - o Date;m———mmme-

In consideration of the Odisha Rail Infrastructure Development Limited achng ‘t,hrough
Managing Director (Designation & address of ! Szgn:ng A:#horrty), (hereinafter
called “ORIDL") having invited the bid for g "t’!*if’-"‘" gh Notice ﬁi‘mg tepé‘ér (NIT)
No.. , We have been informed Ehat ..... [Insi 4

(hereinafter called "the Bidder") intends te-ﬁu]pmtt its bid (here‘lna_ﬂer calle_ )
WHEREAS, the Bidder is required to f[urmsh Biﬂ«ﬁe(urlty / Perﬁai‘mance Guarantee for the
sum of [Insert required Value of Bid. Spcurlty / Peﬂ"m:mance Guaramee! in the form of Bank
Guarantee, according to conditions of Bid il

WHEREAS, ............ [Insert Name of the Ban‘ﬂ'
its Headquarters office ati.iii [Hise
; ...[Insert Name m!d Desz ion of the afstﬁéfmsed persons of the Bank], have, at the
request of the Biddef,’ agx,eed to give guarantee for Bid'Security / Performance Guarantee as
hereinafter contained, in‘favour oithe Od15ha Rail Ipfrastructure Development Limited:

1. KNOW ALL MEN that b ) H:xa‘t I/We the undersigned [Insert name(s) of
authorized 1 ], being fully authorized to sign and incur
obugahons for' ana on beha"lf.' f the Bank, confirm that the Bank, hereby, unconditionally
and irrevocably guarantee to pe ""_'_to:the Odisha Rail Infrastructure Development Limited
full amount in the sum of [fnsert required Value of Bid Security / Performance
Gua:antee]_as above sl*,a!aed

2. The' 'B:m.k undertakes to: immedlately pay on presentation of demand by Odisha Rail
Infras"ui_" ture Development Limited any amount up to and including aforementioned
full amoun jmtgggugaﬂy demur, reservation or recourse. Any such demand made by
Odisha Rail Infrastructure Development Limited on the Bank shall be final, conclusive
and binding, absolute and unequivocal on the Bank notwithstanding any disputes
raised/ pending before any Court, Tribunal, Arbitration or any Authority or any
threatened litigation by the Bidder or Bank.

3. The Bank shall pay the amount as demanded immediately on presentation of the demand
by Odisha Rail Infrastructure Development Limited without any reference to the Bidder
and without Odisha Rail Infrastructure Development Limited being required to show
grounds or give reasons for its demand of the amount so demanded.

4. The guarantee hereinbefore shall not be affected by any change in the constitution of the

Bank or in the constitution of the Bi
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5. The Bank agrees that no change, addition, modifications to the terms of the Bid document
or to any documents, which have been or may be made between Odisha Rail
Infrastructure Development Limited and the Bidder, will in any way absolve the Bank
from the liability under this guarantee; and the Bank, hereby, waives any requirement for
notice of any such change, addition or modification made by Odisha Rail Infrastructure
Development Limited at any time.

6. This guarantee will remain valid and effective from... .......... [insert date of issueltill
........... [insert date, which should be minimum 90 days beyond the expiry of validity of
Bid]. Any demand in respect of this Guarantee should reach the Bank within the validity
period of Bid Security / Performance Guarantee.

7. The Bank Guarantee is unconditional and irrevocable.

8. The expressions Bank and Odisha Rail Infrastructure De opment Limited herein before
used shall include their respective successors and assig;

9. The Bank hereby undertakes not to revoke the guarantee di
the previous consent in writing of the Rallway“ This gu. S
Rules for Demand Guarantees, ICC Pubhc¢tj@ﬁ Hﬁb : Wj} h

10. The Bank hereby confirms that itis on th-gFMS (Structuredﬁ{ﬂ'manaal ' 25t
and shall invariably send the advice of this B ank CGuarantee ﬁ@'\e follo ving bank details

IFSC CODE
IFSC TYPE
BANK NAME

11.
{fthl@‘ﬁuarantee, shall be deemed as Principal Debtor of Odisha Rall
%eTopment Limited.
Date coBovini s s e e A
Place...d...qvs.. Bank’s Seal and authorized signature(s)
g
[Name in Block letters] ...................
[Designation with Code
[P/Attorney] No. ............
Witness!
1 Signature, Name & Address & Seal
2 Signature, Name& address & Seal - Bank’s Seal
[P/Attorney]No............
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Note: All italicized text is for guidance on how to prepare this bank guarantee and shall be
deleted from the final document.
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Annexure- V
List of Documents to be submitted along with the Bid Document

Sl. No. List of Documents to be submitted along with the bid Page No.
1 Sealed & signed duly filled Tender Form

2 Sealed & signed complete bid document
3 Registration Certificate for labour contract license from Central
Govt./ State Govt.
4 PF Code under EPF Scheme
5 ESI Code under ESI Scheme
6 GSTIN Registration
7 Copy of PAN card of the entity
8 Work experience details as specified in MXure-lV and
supporting documents thereof.
9 Declaration in specified format in Annexure-IL i
10 Audited financial statement in support o :ﬁg .
11 Copy of bank account (clearly men t;wi‘mg A/ "

Branch Name)
Address proof of the entity
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